Uniform Room

SUMMARY:

Under direct supervision of the Student Union’s General Manager, provides direction to student staff in the Student Union’ Uniform Room and performs routine uniform checks for student employees.
DUTIES AND RESPONSIBILITIES:

1. Checks in/out student employee uniforms from the Uniform Company.

2. Documents in/out status of student uniforms.

3. Scheduling for student employees.

4. Bundles uniforms as specified.

5. Keeps uniforms neat and orderly.

6. Weekly contact with Uni-first Corporation on uniform issues (mgr.).

7. Performs miscellaneous job-related duties as assigned.
8. Position requires cross training & general support functions as indicated.
KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:
· Ability to work in a professional, client centered, quality service environment.
· Ability to carry out detailed tasks concerning routine uniform checks.

· Ability to understand and follow safety procedures.

· Ability to understand verbal instructions.

· Ability to work independently after training is complete.

· Ability to understand and follow specific instructions and procedures. 

· Ability to communicate effectively, both orally and in writing. 
